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GETTING STARTED WITH CAR-SHARING

Guidance for staff parking permit applications

Summary

To qualify for a car share parking permit, members of staff must:

(i) be eligible for a General staff parking permit; and
(i) be part of a formal car share team using the University’s online car-sharing platform

This guidance describes how to set up or join a formal car share team in order to apply for a car
share parking permit for the University Precinct and satellite sites.

More information on applying for a parking permit is available on our website.
How to sign up

e Visit bristoluni.liftshare.com
e Clickthe “Join” button in the header or alternatively click “Start your journey”.
o Fill out the brief form with your name, email and password

Are you an employer?

liftshare
V travel happy

~~40in 700,000 like=minded people
saving money and the planet by car
sharing

Areyou an
employer?
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Activate your account

Activate your account as per the instructions

Your roaa to travel happy

How to earn points and badges @)

Activate email Add your Find a match Confirm your
address journey Liftshare

Activate your account
An activation email has been sent to

Click on the confirmation link in
the email to activate your account. If you can't find
the email (don't forget to check your junk folder), click
the button below to request a new email

D

Find a match for your journey

Once you’ve registered you must add your journey to find a match! There are two ways to do this
as a driver or as a passenger:

(i) Click “Add journey” either under the graphic or in the top right-hand corner of the
page. This will allow you to put in more parameters.
(ii) OR Click “Quick Search” in the top right-hand corner of the page

liftshare

o Myjourneys Messages My teams Add journey a

Your road to travel happy

How to earn points and badges @)

Activate email Add your Find a match Confirm your Travel Happy,
address journey Liftshare authenticate
your Trip

Add your journey

New members and journeys are added to Liftshare daily, so add
yours now te maximise your chances of finding @ match and
reducing your travel costs!

Find a match

From (e.g. postcodse, street)

To (e.g. postcode, street)

Find matches
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If you choose the ‘add your journey’ option then it takes you to this page. Simply add your

postcode or street name.

IlftShare Home My journeys Messages My teams

travel happy

Add your journey

Journey start

Greville Rd, Southville, Bristol BS3, UK

Destination

Old Park Hill, Bristol BS2, UK
B This is a return journey (round trip)

which is 3.2 miles

O Tip: Adjust your route

roads

Great! We've found your route to Old Park Hill, Bristol BS2, UK,

We use Google to find the quickest route, but if you'd like
- to use a different way, then drag the line to the correct

righ Woods

ASHTON GATE

SPIKE ISLAND

_TYNDALLS PARK

OLD CITY

BRANDON

College Green

CANON'S MARSH

WAPPING
WHARF

Under Journey details provide the relevant information

Journey details
I'm travelling as a:
Driver or passenger
o Driver

Passenger

Journey frequency

@ Regular
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Liftshare will then calculate how much the driver is able to charger per journey

liftshare
WV

travelthoppy HOME My journeys Messages My teams

Journey Cost Overview

We have calculated that the overall cost of your 3.2 mile journey,
travelling one-way is:

£1.20

Charging more than the esimated cost or making a

profit frem car sharing could invalidate your car
insurance.

How we calculate this >

If you wish to only share your journey with University of Bristol staff and students take a quick
detour to your profile (by clicking your initials at the top right hand corner) and click on ‘My
Communities’ and enter ‘University of Bristol’.

Julia Pollard

Add journey

&

Account settings

v
L ]

My pro
My Jourr ey's

Messages

o0 DOO

My savings
My community

Authenticaotions

O N od

)
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Return to the journey schedule page and enter your journey schedule to match your work
pattern and under additional options include any other relevant information and ‘house rules’
(ie if food, pets and/or smoking is allowed).

Journey schedule

Select the days you want to travel

sun
Leaving time Return time
08:00 17:30
Journey time flexibility
+/-30 min &

Additional options

You could save £139 a year, just by sharing this @
Journey with one person

(7

You'l be saving the planet 202.33 kg in annual
CO2 emissions. That's the equivalent of offsetting 9
trees!

)

Custom comments

e.g. Happy to meet outside the post office’ or Would prefer
to take turns driving, but I'm happy to be flexible’

House rules

RH®

No smoking, food is ok and no pets

Save & close
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Choose if you want to share your journey with your community (i.e. University of Bristol staff and
students) or with anyone on Liftshare.

Journey visibility

Control who can view this journsy

Make your journey visible to the global Liftshare network

O My community

Keep it private to fellow community members

Lastly, you will be presented with a page similar to the one below. (Ignore the lack of matches |
live to close to the centre!). You can adjust the journey parameters using the buttons on the top
left of the page.

&, Search radius /

¥ Journey Filter (O Leave time

Greville Rd, Southville, Bristol BS3, Ul = OldPark Hill, Bristol BS2, UK n

Sort: Best match W
0 journey matches

You are

Greville Rd

Southville

{mon ) ( Tue )(wep | ( THU | [ Fri )
A D T TR

Leaving 08:00, returning at 17:30

ECENTLY ADDED

Q@ You could also try

Please try adjusting the search filters or wide your searching radius to find
someone a bit further out.

Widen my search
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Forming a car share team
Once you have added a journey and found a match, you will be able to form a car share team. There
are two ways to do this — as a driver or as a passenger.

i.  Asadriver
Once you've found a match, click on their details. You will then see an option to message them.
Send your match a polite message letting them know that you would like to share and ask them
to send a request to share to you.

Once you receive the request to share, accept the request to create your Liftshare team. You will
receive an email that will allow you to do this.

You will also see a notification when you log into your Liftshare account saying who has
requested a lift and their journey details.

ii. As a passenger
Passengers must request a seat in the driver’s vehicle to form a car share team.

Once you've found a match, click on their details. You will see an option to “Ask to share”. Click
this option to request a seat in the driver’s vehicle.

If you have any questions for the driver about the journey, you can do so by clicking the
“Message” option.

Once they have received your request to share, they can choose to accept and the
team is formed.

Parking permit application
To apply for a car share parking permit
e Register and add your journey to University of Bristol Carshare;
e Search for a journey match and send a request to share;
e Create a Liftshare team by confirming that you are sharing;
e Enter your Liftshare team ID number where requested on your online application.

To find your Liftshare team ID number, select the Liftshare team tab in the menu on your Liftshare
account page. You will see your Liftshare team(s) and ID number(s), as shown below:

Further information
For further guidance and all University travel queries (except for car parking):

Email: transport-plan@bristol.ac.uk
Web: www.bristol.ac.uk/transportplan

For general car parking queries:

Email: car-parking@bristol.ac.uk
Tel: 0117 33 11190
Web: www.bris.ac.uk/securityservices

Updated: May 2024



